








REFERENCING MADE EASY

MERGING / IMPORTING CITATIONS (Part1)

Step 1
Click on ‘Import’.

Step 2
Click on the ‘Import’ button.

Step 3
Select the file you wish 
to ‘Import’ into your 
current document..

Step 4
Click ‘Ok’ to continue.
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REFERENCING MADE EASY

MERGING / IMPORTING CITATIONS (Part2)

Importing a single citation into your document
Select the citation you want to add and click the ‘Single’ button.

Importing all citations into your document
To add all of the citations from the merge list click the ‘All’ button.

Click ‘Done’ once 
you have imported 
the citations you 
need to add.

Follow the steps in ‘Part 1’ to select a file that you wish to import into your current document.
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